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Welcome
Please take a moment to locate the Zoom Webinar controls.

Feel free to say hello or ask a question using the Q & A feature.

Reporting on General Ledger
Balances, Budgets, and Comparisons
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Welcome – Introducing our Panelists

Ben Lane
ShelbyNext Trainer 

Staci Sampson
ShelbyNext Trainer



A d v a n c e  Y o u r  K n o w l e d g e

What will be Covered: 

• Foundations to Good Reporting

• Common Financial Reports

• Special Reports

• Functional Expense Report

• GL Plus
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Chart of Accounts - Foundation

• Your Chart of Accounts should reflect your church's mission 
and purpose and make reporting easy to reflect them. System 
reporting is based on your Chart of Accounts.

• Your Chart of Accounts should always be changing and evolving, just 
like your church and ministries are always changing.

• Create your next fiscal year early enough to make Chart of 
Accounts changes.
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What do I need to consider when redesigning a Chart of 
Accounts? 

• Do you have multiple funds or campuses? You might want to consider 
consolidating several funds to 1 fund and use Cost Centers to provide 
separation of income/expense.

• What do you want your reports to look like? Are you currently using Special 
Reports or Excel to make your Chart of Account work with reporting?

• Does your current Chart of Accounts follow GAAP requirements and 
guidelines? Check these two resources. Evangelical Council for Financial 
Accountability (ECFA) or Church and Clergy Tax Guide

• What type of reporting is your Board/Committee and Departments looking 
for? 

https://www.ecfa.org/
https://store.churchlawandtax.com/


Levels Example



Cost Center Example
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Sub Accounts or Projects?
Projects Sub Accounts

Used with Income and Expense account types Can be used with all account types
Not budgeted Can be budgeted
Used with Statement of Activities Report and the 
Project Register

Sub accounts can be consolidated or expanded on 
almost every report

Used to identify expenses across multiple accounts 
for total project cost, like VBS or building renovations.

Used to sub divide costs within an account, like the 
income and expense for a trip, utility bills, or mission 
activities.
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Common ShelbyNext Financial Reports

• Statement of Financial Position

• Budgeted Financial Statement

• Detail Ledger

• Designated Fund Summary

• Financial Spreadsheet
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Statement of Financial Position (aka Balance 
Sheet)

Columnar by Fund Current & Prior Year

IMPORTANT!
Are your Account 
Groups set correctly?

So that the highest 
two Account Groups
are Assets and 
Liabilities/Net 
Assets. 
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Budgeted Financial Statement
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Budgeted Financial Format

The columns on the 
Budgeted Financial 
Statement can be 
customized through the 
Budgeted Financial 
Format
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Best Practices to Export to Excel

• Exporting through the 
Options tab
• CSV

• Excel 
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Detail Ledger

• Reports will group activity by account & by period if the range 

includes multiple financial periods. 

• The journal is referenced & columns are displayed for Net, Debit, 

Credit, & Balance. 

• The Opening Balance for each account shows in the Balance column 

in the same row as the account number and name.
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Detail Ledger
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Designated Fund Summary
• Is unique to Not for Profit accounting as it tracks 

activity to accounts that have been restricted or 
designated.

• The goal is to measure starting balance, money 
taken in,  money disbursed, and show the ending 
balance since designated monies are typically held 
by the organization.

• The Year-to-Date version shows a summary of the 
Opening Balance, Receipts, Disbursements, 
Difference, & the Ending Balance for the Period 
or a few more columns.



A d v a n c e  Y o u r  K n o w l e d g e

Designated Fund Summary



Financial Spreadsheet

• This is a big report! Recommended to export into Excel.
• Great to use for forecasting. 
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Bank Reconciliation
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Special Report – Salaries Summarized

Statement of Activities Special Report Statement of Activities
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Special Reports

• Special Reports allows you to "re-interpret" your financial structure to 
multiple audiences.

• Special Reports controls the order and detail of the rows of the reports.

• You can have as many Special Report formats as needed.

• Special Reports can be password protected.

• Report formats are selected at the time of designing the Special Report.

• Can run more than one format for the selected accounts.

• Can use all report formats plus two additional formats.

• Special Reports Help Link

http://help.shelbyinc.com/Financials/index.htm?context=73


Special Reports



Special Report Example



Cash Flow Report 

• A cash flow statement is a financial statement that summarizes 
the amount of cash and cash equivalents entering and leaving a 
company.

• Since it is contained in Special Report, you can design it to match 
the needs of your organization.

• Depending on the setup, it will provide an opening and ending 
balances.



Cash Flow Examples



Columnar Statement of Activities - Special 
Reports

• Most effective when certain account numbers are used across 
levels, like funds, Cost Centers, and departments.

• Creates a column for each level and lists the detail for each 
account in the appropriate column.

• Includes a total column on the far right across all levels.



Columnar Statement of Activities 



Functional Expense Report

• This might be an auditor requested report.
• It’s a great report to show what percentage of given gifts is going 

into ministry versus operations. 
• You’ll define a few keys: 

• Natural Classifications (i.e., Salaries & Wages, PR taxes & 
benefits, Professional fees)

• Program Activities (i.e., Local Ministry, Missions/Outreach, 
Daycare/School)

• Support Activities (i.e., Management, General, Administrative 
(MG&A) and Fundraising (which are required columns)

• Statement of Functional Expense – Instructions – Financial 
Software for Churches and Nonprofits (alfredjohnson.net)

http://www.alfredjohnson.net/statement-of-functional-expense-instructions/


Functional Expense Report

Carmen is providing an image for me. Will enter in soon. 
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GL Plus

• Is designed for organizations with multiple companies, whose fiscal 
years begin on the same period, for consolidated reporting.

• Can be used for denominational headquarters or churches 
with multiple locations.

• Uses a company 000 and the "Master Company" and each account in 
the other companies are "mapped" to the Master Company's Chart of 
Accounts.

• The Master company would only be used for reporting.

• Each company can do their own accounting and the totals 
automatically are consolidated at the Master Company level.
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Account Detail Screen for GL Plus
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Where can I watch this video again?

Watch or Register to attend 
Webinars 

@ Community.Shelbysystems.com

Next in the series…

Using ShelbyNext Mobile Apps 
to Connect with 

Leaders and Members

http://community.shelbysystems.com/
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New Virtual Workshops are here!
• Enrollment is now open for May or 

June classes

• 4 days of online classroom instruction

• 3 hours each day

• Financial and Membership Workshops

• Detailed workbooks included

• Quizzes and discussion

• Lots of great ideas and skill building lessons

Click Here to Register

https://www.shelbysystems.com/learn/training/shelby-virtual-training-workshops
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Resources

Contact links that are provided in this webinar are unique to Shelby Systems. If you 
are watching this and use one of our sister companies Giving or ChMS products, 
please connect with your Success Representatives or Support Team.

Training@shelbyinc.com

Financial Software for Churches and 
Nonprofits – News and Tips from Shelby 
Financials' Product Owner 
(alfredjohnson.net)

http://www.alfredjohnson.net/

